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Oo0nMe MoJIoKeHus

1.1. Hacrosiuee [Mososxkenne o Gyxranrepun (nanee [Tonoxenne) onpeaenseT Ha3sHAYEHHUE, LI,

3ajau, QYHKUMHM, NpaBa, OTBETCTBEHHOCTb M OCHOBHI AesATeslbHOCTH Oyxraiarepuu B ['BIIOY

«[TobenuHckuii rocynapcTBeHHBIN TEXHUKYM) (Janee -TexXHUKyM).

1.2. - byxranrepus Vupexnaenus (nanee - bByxraarepus) sBAsSeTcs CaMOCTOSATEIBHBIM
CTPYKTYPHBIM  TOApA3fCICHUEM YYPEKACHUS U  TOAYMHSETCS HENMOCPEICTBEHHO €€

PYKOBOJIUTEJTIO.

1.3. B cBoeii nedarenpHocTy byxranrepus pyKkoBOJACTBYETCsS AEHCTBYIOIMM 3aKOHOAATEIBCTBOM
Poccuiickoit @enepauuy, HOPMaTUBHO-NPABOBBIMU aKTaMU M METOJUYECKUMH MarepHajiaMH,
PacrpoCTpaHsIOLMMHCS Ha JeATeIbHOCTh OyXralaTepuy, OpraHu3alMOHHO-PacopsAUTeIbHBIMU
JOKYMEHTaMH caMoit OpraH13aLlMy U HACTOSIIUM TOJIOMEHHUEM

1.4, JlearenbHOCTh Byxranrepuu ocyliecTBiseTcsi Ha OCHOBE TEKYLIEr0 W MEPCHEKTUBHOTO
[IAHUPOBAHMS, COYETAHUS €IMHOHAYaNUsl B PELIEHUU BOMPOCOB CIY)KEOHON IeATETbHOCTH M
KOJUIETMAJILHOCTH TpPU HMX OOCY)KAEHUH, NEPCOHATIbHON OTBETCTBEHHOCTH pabOTHHKOB 3a
HaJJie)Kallee MCIOJHEHUE BO3JIOKEHHBIX Ha HUX JOJDKHOCTHBIX OOS3aHHOCTEM M OTHCIBHBIX

nopyueHuii rmaeHoro Oyxranrepa.

1.5. PabGotnuku Byxrantepuu HazHayaloTcs Ha JODKHOCTH M OCBOOOXIAIOTCA OT 3aHMMAaeMbIX
JOJDKHOCTEH MPHUKA30M DPYKOBOAMTENS OpraHU3alld B COOTBETCTBHM C JCHUCTBYFOLIMM
3aKOHOJATENBCTBOM Poccuiickoii Denepauum. KBanudukaunonHsie TpeboBaHuUs,
(yHkunoHanpHElE  OOA3aHHOCTHM, MpaBa, OTBETCTBEHHOCTh paGoOTHHMKOE  Byxrantepum
pernaMeHTHpYIOTCS  JO/DKHOCTHBIMU —~ MHCTPYKLMSIMH,  YTBEPXKJAEMbIMU  PYKOBOAUTEIIEM

OpraHuv3saluu.

1.6. byxranrepuio BO3raB/iseT IMaBHbI OyXraiarep, KOTOPBIA HEMOCPEACTBEHHO MOTYUHAETCS

JAMPEKTOPY TEXHUKYMA.
1.7. 'naBHu1it Gyxranrep:

1.8.1. Opranusyer paboTy M0 MOCTAaHOBKE W BEICHUIO OYXraJTepcKoro ydeTa YUpeKIeHHs B
LeJIsAX MOJIyYEHUs! 3aUHTEPECOBAHHBIMU BHYTPEHHUMU U BHELIHUMM TI0JIb30BATEISAMH TIOJHOM M
AOCTOBEPHON MHpOpMAaLMU 00 ero (hUHAHCOBO-XO3SANUCTBEHHON IEATENLHOCTH M (PMHAHCOBOM
MOJIOKEHHH.

1.8.2. Bosmaenser paboTy MO TMOATOTOBKE M YTBEPXKACHHIO pabodyero miaHa CUETOB
OyXranTepcKoro y4era, CoACPKaLIero CHHTETHYECKUE Y AHATUTUYECKUE c4eTa, GOpM MEPBUUHBIX
YUYETHBIX JOKYMEHTOB, NPHUMEHAEMBIX IJI1 OQOPMIEHHMS XO3sMCTBEHHBIX omepauuii, (opm

BHYTPEHHEH  OyXranTepckod  OTYETHOCTH; MO OOECHEYCHUIO IMOpsAJKa  MPOBEACHHS



MHBEHTAPU3aLMH U OLEHKU UMYILECTBA U 0053aTeNbCTB, JOKYMEHTAILHOMY MOATBEPKACHHIO MX
HaJlu4us, COCTOAHMS W OLCHKH; [0 OpPraHM3alMd CUCTEeMbl BHYTPEHHEro KOHTPOJsS 3a
MPaBUILHOCTEIO  OOPMIIEHMS  XO3AMCTBEHHBIX  Omepauuii, cobmoneHMeM — mopsKa
AOKYMEHTOO00POTa, TEXHONIOTHH 00pabOTKH yUeTHOM HH(OPMALIUH.

1.8.3. PykoBoaut ¢opmuposaHMeM HHGOPMALMOHHONW CHCTEMBI OyXTaNTEpCKOTO YdYeTa H
OTYETHOCTH B COOTBETCTBHM ¢ TpeboBaHMAMU OyXraJTepcKkoro, HaJlOroOBOro, CTATUCTUYECKOTO U
YNpaBIEHYECKOro y4era, OOeCneuMBaeT IpPENOCTAaBIEHHE HEOOXoquMoil Gyxraarepckoi
MHGOPMaNK BHYTPEHHUM U BHELIHUM MOJB30BATEISM.

1.8.4. OGecrieunBaeT cBOEBPEMEHHOE H TOYHOE OTPAKEHME HA CYeTax GyXralTepcKoro yuera
XO3HCTBEHHbIX ~ONEpaluid, JBWXKEHHA aKTHBOB, (POPMHUPOBAHMS [OXOMOB M PACXOJOB,
BBINOJIHEHHUS 00513aTENbCTB.

1.8.5. ObecneynaeT KOHTpPONL 32 cobmoneHHEM MOpsaka 0GOPMIEHHsS TEPBUYHBIX YYETHBIX
JOKYMEHTOB.

1.8.6. ObecrieunBaet: cBOEeBpPeMEHHOE MEPEYNCICHHE HATOTOB M cGOpoB B (elepaibHBIN,
PErMOHAIbHBIA M MECTHBIM GIOIKETHI, CTPAXOBLIX B3HOCOB B [OCYIAPCTBEHHEIE BHEGIOMKETHEIE
coumanbHbie QOHABI, MaTexell B KPeAMTHblE OPraHM3al|M, CPEACTB Ha (MHAHCHPOBAHHE
KarmuTanbHbIX BIIOKEHUH, KOHTPOJIb 3a pacxojoBaHueM (OHAA OIUIaThl TPYAa, OpraHM3alueil u
MPaBUJIBHOCTLIO PAacyeTOB MO Omlate Tpyaa paGOTHUKOB, MPOBEACHUEM WHBEHTAPU3ALMIA,
MOPSZIKOM BEJIEHUs OYXraiTepeKoro y4eTa, OT4ETHOCTH, a TAKXKE [IPOBE/IEHUEM JOKYMEHTATBHEIX
peBu3Mii B MOApa3IeNeHUsIX YupeKaeHus.

1.8.7. ObecneunBaer cocrapieHue oT4eTa 00 UCMONHEHUH GIOKETOB IEHEKHBIX CPEACTB U CMET
Pacxo/0B, MOArOTOBKY —HEOOXOAMMOW GyXranTepckoli M  CTATHCTHYECKOM OTYETHOCTH,
NMpPEACTABICHUE UX B YCTAHOBJICHHOM MOPSAJKE B COOTBETCTBYIOIIUE OPTaHbl.

1.8.8. PyxoBoaur paGotHukamu Byxraarepum.

1.8. Tlonoxenue o OyXranTepuu yTBepkAaeTcs AUPEKTOPOM, pacrnpeneiieHue 00s3aHHOCTEMR
MEX/1y pabOTHMKaMu Oyxraiarepuu npomsoﬁmcn [JIaBHBIM OyXraiarepom.

1.9. Byxrantepus ocyiecTBIIseT CBOIO J€STENEHOCT BO B3aMMOIEHCTBHH C JAPYTHMH ciyxOamu
U CTPYKTYPHBIMH rioapasﬂeneHmMu Yupexnenus, a Takke B Mpeleax cBOei KOMIIETEHLUH cO
CTOPOHHMMU OPraHU3aLMIMHU.

1.10. 3a HeHajtexaliee WCTIONHEHHE JOJDKHOCTHBIX OOS3aHHOCTEH M HapylIeHUe TPYOOBROM
JMCUMILIMHEL pabOTHUKKM OYXTaNTepUH HECYT OTBETCTBEHHOCTH B MOPSIKE, MIPEAYCMOTPEHHOM
JACHUCTBYIOLIMM 3aKOHOIATEILCTBOM.

1.13. Hacrosiuiee nonoxenue, CTpyKTypa M IITATHOE PacIIHCaHUe byxrantepun



YTBEPIKIAIOTCA PYKOBOJMTENEM N0 MPEJCTAaBIEHMIO [MaBHOTO Oyxranrepa ¢ y4eToM 0o0beMOB

paboThl ¥ 0COOEHHOCTEN PUHAHCOBO-XO3SHCTBEHHOM NEATENLHOCTH

OcHoBHBIE 33/1a4H OyXraJrepun
2.1. @opMUpOBaHMe MOJNHON M JOCTOBEPHOH MHpOpMALMU O JEATENLHOCTH VupexaeHus: ee
MMYILIECTBEHHOM [OJIOKCHNH, HEOOXOAMMOW BHYTPEHHMM W BHCIIHMM MOJIB30BATEIAM

OyXxraiaTepcKoi OTUETHOCTH.

2.2. OGecrnieueHue uHpopMmalueil, HeoOXoAUMOWM BHYTPEHHUM M BHEIUIHMM IOJIB30BATCIIAM
GyXranTepckoif OTYETHOCTH Ui KOHTPOJs 3a COOMIONEHHEM 3aKOHOAATEe/BCTBA Poccuiickoi
defepauyy NpPHM  OCYLIECTBICHWM OpraHuzaleil  Xo3sHCTBEHHBIX omepauuii H HX
Le1ecO00Pa3HOCTBIO, HAJMUMEM U JIBIDKEHMEM HMYIIECTBA M 0OS3aTENBCTB, UCTOJIB30BAHUCM
MaTepuanbHBIX, TPYIOBBHIX WM (DMHAHCOBBIX PECYpcOB B COOTBETCTBMH C YTBEPNKICHHBIMU
HOpMaMH, HOPMaTHBAMM U CMETaMHU;

2.3. [TpeoTBpalleHHe OTPULIATETLHBIX PE3YIBTATOB XO3HCTBEHHOM NEATE/IbHOCTH YupexaeHus
U BbISBIIEHHE BHYTPUXO3SICTBEHHBIX Pe3epBOB obecneuenus ee GUHAHCOBOH YCTOHYHUBOCTH.
OcHoBHBIe QyHKIHH OyXrajarepuu

3.1. @opMupoBaHKe YYETHO MOTUTUKY B COOTBETCTBHH C 3aKOHOAATEILCTBOM O OyXranTepckomM
ydeTe ¥ MCXOHd M3 CTPYKTYPBl M OCOOECHHOCTEH [esTeNbHOCTH YUpexKIeHNUS, HeoOX0IUMOCTH
obecriedenus ero GUHAHCOBON YCTOWYMBOCTH;

3.2. PaGoTa Mo MoAroToBKE ¥ MPUHSATHIO pabouero nuaHa c4eToB, GOpM MEPBHYHBIX yUETHBIX
JIOKYMEHTOB, MPUMEHSEMBIX [Jisi OGOPMIICHHS XO3AHCTBEHHBIX OINEpaLi, MO KOTOPBIM HE
TIPELYCMOTPEHBI TUTIOBBIE (POPMBI;

3.3. Pa3paboTka popM AJOKYMEHTOB BHYTpeHHel GyxranrepcKoii OT4ETHOCTH;

3.4. O6ecreyeHne NopsaKa MPOBEIEHHUS HHBEHTAPH3aLMIA;

3.5. KoHTpouib 3a NpoBeieHUeM X03sHCTBEHHBIX ONICpaLyii;

3.6. ObecnieueHue coOMOIEHNS TEXHOIOTMN 06paboTKH OyxranTepckoi MHpOpMaLMK U MOPSKA
JIOKyMEHTOO00pOoTa; .

3.7. @OpMHpOBAHHE U CBOEBPEMEHHOE NPEIOCTABICHHE MOTHOM 1 I0CTOBEPHO# OyXranrepekoi
uHPOPMALMKM O JAEATETBHOCTH YUpeXAeHHUs, ero MUMYIIECTBCHHOIO MOJIOKEHHs, A0X0JaX M
pacxojax;

3.8. Pa3paboTKa ¥ OCYLIECTBICHUE MEPONPUATUi, HANPABJICHHBIX HA YKPCIUICHUC (dbuHaHCOBOM
JUCUMITTMHBL;

3.9. Vuer uMylecTBa, 00A3aTe/ILCTB U XO3AHCTBEHHBIX OMEpalyii, MOCTYNAMKUX OCHOBHBIX

CpCACTB, TOBapHO-MaT‘epHaﬂbeIX U,eHHOCTeﬁ U JCHEXKHBIX CPECACTB,



3.10. CBoeBpeMeHHOE OTpaXkeHHe Ha CueTax OyXTaqTepcKoro yyeTa omnepaluii, CBS3aHHBIX ¢
ABUIKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPHATIBbHEIX LEHHOCTEN U JEHEKHEIX CPEICTB;

3.11. CroeBpemeHHOE U MpaBHIIBHOE 0GOPMIICHHE JOKYMEHTOR;

3.12. ObecneyeHue pacyeToB Mo 3apabOTHOl MIaTe U CTUNIEHIUH;

3.13. TllpaBunbHoe Ha4yMCNEHHWE M IePEYUCICHHE HAIOTOB M CcOOpOB B  (pefepabHBIM,
perpiox—xanmmﬁ M MECTHBIH OIOKETBI, CTPaXOBHIX B3HOCOB B IOCYIAPCTBEHHEIE BHEGIOMKETHEIE
coumnanbHeie (OHIBI, muaresell B OaHKOBCKME YYPEKICHHUS, CPEACTE Ha (DMHAHCHPOBAHME
KanuTanbHbBIX BIIOKEHUH;

3.14. Vyactme B TMpOBEAEHMHM SKOHOMUYECKOTO aHaIM3a XO351iiCTBEHHO -QpUHAHCOBOIH
ACATEIbHOCTH YUpEXIEHUS 110 JaHHBIM OYXranTepCKOro y4eTa M OTYETHOCTH B LIGJISIX BEISBJICHHS

BHYTPUXO3SHCTBEHHBIX PE3EPBOB, YCTPAHEHHS TIOTEPh U HEMPOU3BOCTBEHHBIX 3aTPAT;

3.15. TpunsTue mMep No MpesyNpPEKICHUIO HETOCTAY, HE3AKOHHONO PACXOJOBAHMS ACHEKHBIX
CPEICTB M TOBAapHO-MaTepPUAIbHBIX LIEHHOCTEH, HapylmeHud (PUHAHCOBOIO M XO3SAHCTBEHHOIO
3aKOHoJaTenbCTBa; 3.16. Yuacte B OGOpPMIICHMHM MaTepuasioB 10 HEJOCTa4aM M XHIICHHSIM
ACHEKHBIX CPEACTB M TOBAPHO-MAaTePUANIbHBIX LICHHOCTEM, Mepeaya B HEOOXOAMMBIX Cllydas X
3TUX MaTepHajioB B CJIEACTBEHHbIE U CyneOHbIC OpraHsbl;

3.17. O6ecnelenue cTpororo co6moaeHus GPUHAHCOBOM AUCLHUIUIMHBI, 3aKOHHOCTH CIIMCAHUS CO
CYETOB OYXrajTepCcKOro ydyera HelocTad, AeGMTOPCKOH 3a[0JDKEHHOCTH M APYTHX IIOTEPB,
COXPaHHOCTH OyXrajlTepCKMX IOKYMEHTOB, OhJOPMIIEHHS U C/Ia4H UX B YCTAHOBJICHHOM HnopsaKe
B apXUB;

3.18. CocraBnenue GanaHca U ONEPATUBHBIX CBOJHBIX OTYETOB O JOXOAAX M pacxojax CpeAacTs,
ApYroi OyXraitepckoil M CTaTUCTUYECKOM 6quTHOCTH, NPEIOCTABIICHUE UX B YCTAHOBJIEHHOM
HOPSZIKE B COOTBETCTBYIOLINE OPraHbl;

3.19. OcyuiecTBAsAET KOOPAMHALMIO M B3AMMOJIEHCTBHUE C APYTHMH noapasaeneHUsIMH.

IIpaBa GyxraaTepun

4.1. TpeGoBats OT pykoBOAMTENEH CTPYKTYPHBIX MOApA3NeNeHHi YUpexkIeHHsS U OTAETbHBIX
CNCLMAIMNCTOB MPUHATHSA Mep, HalpaBJIEHHBIX HA MOBbIIIEHUE 3()(PEKTHBHOCTH MCIONB30BAHUS
CPeCTB Yupex/eHus, 0becneueHue COXPaHHOCTH cOOCTBEHHOCTH YupeKaeHHs, oGecriedenue
NMpaBUIILHOM OpraHu3auny GyXrajlTepckoro yuera;

4.2. BHocuth npenyioxkeHus: pyKOBOACTBY YupeKIEHMS O MpPUBICUEHHUH K MaTepuaisHON |
AUCLHIUIMHAPHO M OTBETCTBEHHOCTH I0JDKHOCTHBIX JIHLL YUPEKICHHUS TI0 Pe3y/IbTaTaM MPOBEPOK;
4.3. He npunmmath K WMCTONHEHMIO M OGOPMIEHHIO IOKYMEHTHI II0 OMEpaLysM, KOTOpEIE

MPOTHUBOpEYAT 3aKOHONATEJILCTBY U YCTAHOBJICHHOMY MOPAAKY THpPUEMKH, XpaHCHUsA U



pacxoJ0BaHKs AECHEKHBIX CPEICTB, TOBAPHO-MaTepHalbHBIX U JAPYIMX LIEHHOCTEH, a Takke 6e3
COOTBETCTBYIOLIETO PACHIOPSIKEHHS PYKOBOJUTEIISI OPraHM3aLym;

4.4. TlpeacTaBuTeNIbCTBOBATE B YCTAHOB/ICHHOM MOPSAKE OT MMEHM YUpEXICHHS TI0 BOMPOCaM,
OTHOCSLIMMCS K KOMIETEHLMM OyXraaTepud BO B3aMMOOTHOIIEHMAX C HAJOTOBBIMH,
(pMHAHCOBBIMM OpraHamMM, OpraHaMH TOCYIAPCTBEHHBIX BHEGIOKETHBIX (DOHIOB, GaHKaMH,
KPEAUTHBIMHU YUPEXICHUSIMU, HHBIMH FOCYJapPCTBEHHBIMU U MYHULIMNIAIBHBIMM OPraHU3ALUAMY,

a TaKoKe APYTUMHU MPEINPUATUAMH, OpraHU3alUsIMU, YUPEXKICHUIMH.
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